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play structure, made from recycled plastic,  
purchased with fundraising money 

College Oak Montessori School 
1925 W College Avenue 
Santa Rosa CA 95401 

phone 707-579-5510  
fax 707-579-5174 

License #: 493002285 
 

www.collegeoakmontessori.org 

thanks to the many volunteers who made our great play yard possible 

  

volunteer guidebook 
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College Oak depends on family volunteers to share knowledge,  
experience and energy to enhance our environment for the children. 
 
To help keep tuition rates reasonable, College Oak requires 
every family contribute at least 20 volunteer hours per academic 
year. Of course, families may contribute more hours if they wish!   
 
This guidebook will help you find volunteer opportunities that are right 
for you. We welcome new ideas - if you have a skill or an idea for a 
wonderful project, please speak with your childôs head teacher.  
 
Look for your familyôs volunteer hours log in your childôs sign-in 
binder. Please write your hours as you complete each project. This 
will help office staff keep track of your familyôs hours. 

 board of directors  
 special events & celebrations 
 special projects 
 fundraising 
 classroom support 
 office help 
 outdoor environment 
  

 
 

family volunteers  

volunteers needed 
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Here is a partial list of volunteer projects done in the past few years: 
 
 - tremendous outdoor work parties 

 - listening to children read 

 - built aviary 

 - helping children with special art projects 

 - built workbench 

 - doing classroom laundry 

 - constructed gates 

 - cooking projects 

 - special presentations such as storytelling 

 - helping children make items for auctions 

 - bringing healthy snacks 

 - fundraising efforts that helped us build our play yard, buy new  

  materials for the classrooms and more 

 - planting and care of nature trail 

Hopefully youôve found a job (or two) that sounds interesting to you. If 
you have questions, see the staff contact or email our volunteer  
coordinator though our web site. 
 
If youôre ready to volunteer, follow ñto volunteerò instructions for job.   
 
Write down your hours on the ñvolunteer hoursò sheet in your childôs 
sign in binder so we can keep track of your familyôs contribution. 
 
This guidebook is also available on our website. 
 

thank you 

making college oak fabulous 

getting started 
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job:    Help at one of our work parties - we have two each 
  year 
description:   A chance to work in the outdoor environments and 
  make big changes or complete big projects as a large 
  group. Usually childcare is available on playground. 
skills needed:   Willingness to ñpitch inò where needed. 
time and day:   See Academic Calendar for dates - on a Saturday 
  morning from 9:00 am until 11:00 am. 
requirement:  None 
# of volunteers: lots! 
staff contact:   Michelle (P3 head teacher) or Crystal 
to volunteer:  Just show up at work party. 
 

 

 

 

 

 

outdoor work parties 
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College Oak Montessori School is a non-profit school, governed by a 
Board of Directors, under the guidance of the head staff.   
 
job:    Member of Board of Directors  
description:   Attend and participate in Board meetings, join at least 
  one committee, promote school with other parents 
  and in the community, offer knowledge and experience. 
skills needed:   Confidentiality when discussing sensitive issues and 
  personnel matters. 
time and day:   The board usually meets on the third Thursday of the 
  month during the academic year from 6:00 pm until 
  the meeting is over (usually an hour or so). Dinner is 
  provided. 
requirement:   New members of the Board must be approved by  
  current Board members. 
staff contact:   Crystal 
to volunteer:   Speak to current Board member or Crystal 
 
 
 
 
 
 
 
 
 
 
 
 
job:   Committee Member (need not be member of Board) 
description:   Offer your expertise to a committee such as finance, 
  personnel, fundraising. 
skills needed:   Depends upon committee. 
time and day:  Committees usually meet once or twice each academic 
  year. 
requirement:   New members of committees must be approved by 
  current Board members. 
staff contact:   Crystal 
to volunteer:   Speak to current Board member or Crystal. 

board of directors 


